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December 20, 2024 
 

A Meeting of the Members will be held as follows: 
 

Date:  January 21, 2025 (All mailed ballots should be received by us by January 20, 2025) 
Time:  7:00 PM 
Location:  via zoom.com      (Zoom info will be posted at: www.TheHOAElectionGuys.com/burbankhill) 

Physical location to attend the zoom meeting: The HOA Election Guys (17 Spectrum Pointe Suite 504, Lake Forest, CA 92630)  

 
This Meeting of the Members is being held to vote on the election of THREE (3) directors.  
 
For the election to be held, a quorum of the membership must return a ballot, or attend the meeting. 
 
The Burbank Hill Community Association bylaws define a quorum as “25%” of the voting power of the association, or 33 
members. This quorum requirement is lowered to 20% (26 members) at a reconvened meeting. If quorum is not reached 
at any meeting, the members in attendance at the meeting may vote to either (a) reconvene the meeting to a later date, 
or (b) close the meeting without reconvening, meaning no election will take place (this is done via a voice vote of the 
homeowners present at the meeting).  If a meeting is reconvened the deadline for receiving ballots will be extended as 
well. Please return your ballot so that we can meet quorum! 
 
If you have any questions, please do not hesitate to contact your association’s Inspector of Elections. 
The HOA Election Guys, Inc can be reached at (888) 380-3332 or by email at info@thehoaelectionguys.com  

Burbank Hill Community Association 
c/o The HOA Election Guys - BurbankHillFILE 
27472 Portola Pkwy #205-412 
Foothill Ranch, CA 92610 

 

________________________________________ 
OWNER SIGN ABOVE (only one owner’s signature is required) Signature must show through window or ballot will not be counted! 
Melissa Vitali 

Powerstone Property Management 
1 Boardwalk Ave, Ste 102 

Thousand Oaks, CA 91360 

 

Detach along perforated line and place this stub in the provided window envelope. 

Please make sure that the addresses are showing through the windows. 

Instructions: 
 

1) Cast your vote(s) on the enclosed ballot.  

2) Insert ballot into the smaller Secret Ballot 
envelope.  

3) Insert the sealed Secret Ballot envelope into the 
window envelope.  

4) Sign this stub in the left corner (your ballot will 
not be counted if you do not sign this stub) 

5) Detach and insert this stub into the window 
envelope, making sure your signature and the 
addresses are showing through the windows. 

6) Mail your ballot  
(if not provided, make sure you apply postage!)  

 

DO NOT DISCARD THIS PAGE 
The perforated stub at the bottom will need to be signed and 
returned with your ballot.  

In addition to this notice, this package contains the following:  

1. One Official Ballot 

2. One double-window envelope  

3. One smaller Secret Ballot envelope  

4. Four sheets of candidate statements  

Please note: The candidates are solely responsible for the content 
in their statements, neither the Association, nor the Inspector of 
Elections have redacted or edited any of the content in the 
statements enclosed in this election package. 



 
 

NAMRATA COOPER 
 

 
 
 
 



 
 
 
 
Karine Hagopian 
 
Dear Burbank Hills HOA Members, 
 
It has been an honor to serve on the current HOA. It's not always easy;  
 
However, I’m excited to announce my candidacy for re-election. If given the opportunity, I will strive to: 

 • Safeguard our finances with integrity. 
 • Explore cost-saving opportunities. 
 • Invest wisely in the future of Burbank Hills. 
 
Your support means everything. Let’s keep Burbank Hills thriving! 
 
Warm regards, 
Karine Hagopian 
Burbank Hills HOA 
 
 
 
 
 
  



 
 
Alexandra Helfrich  
 

Alexandra Helfrich has served as Burbank Hills Homeowners Association Vice President since June 2023 and is 
asking for your vote to maintain the stability and grow the progress made by this board. We function efficiently 
and with respect - both behind the scenes, and during open meetings. Alexandra is committed to working with the 
Board and vendors effectively to identify and implement the short- and long-term goals for our community within 
budget and without conflict.  

During her tenure the board has:  

• Developed a multi-year fuel modification and weed abatement plan, bringing the Association into 
compliance with the Burbank Fire Department requirements, avoiding hefty fines 
• Created a Homeowner Planting Request Program to allow additional planting on HOA areas adjacent to 
their homes  
• Installed sustainable, drought resistant, water saving entrance landscape design 
• Researched and hired new property managers and landscape contractors  
• Managed vendors effectively resulting in better services from all  
• Resolved delinquent homeowner accounts to an all-time low 
• Updated and revised community rules and regulations to comply with current laws and needs  
• Monitored architectural improvements  
• Submitted full design plans to City of Burbank for revised access control 
• Hosted community events such as Food Truck Fridays and block parties 
• Maintained careful financial oversight and spending within the annual budget 
• Managed ongoing maintenance needs including guard houses, mailboxes, transponders, etc. with 
efficiency 
• Kept homeowners informed with regular Community Newsletters  
 

Alexandra is an original homeowner in Burbank Hills, where she has raised her family since 2000. She served as a 
member of the Landscape, Security and Financial Committees and has attended almost all scheduled committee 
meetings and open HOA board meetings.  Alexandra’s vast professional, financial, management, and 
organizational skills and experience bring an ability to work with budgets, timelines, and legal guidelines. Her 
decades of experience acting as a liaison to bring together diverse people with different agendas benefits the 
Association. Her work from home schedule is flexible and provides the opportunity to meet with contractors as 
needed on site.   

She is committed to clear, transparent, honest, and appropriate communication among the homeowners, 
vendors, and the Board. Her involvement with the Burbank Hills HOA from the inception gives her a historical 
overview of the community that is valuable for its current day management.  

Other local community volunteer experience includes service on the board of directors of the Burbank Arts for All 
Foundation (BAFA) where they raised and donated over $1 million to arts programs in Burbank public schools. As 
an executive board member of BAFA, Alexandra was responsible for the fiscal and legal oversight and governance 
of the non-profit. A committed advocate on behalf of children, Alexandra was awarded the 28th Congressional 
District Woman of the Year recognition. 

Alexandra Helfrich has been the Vice President of her family-owned film production company since 1998. Prior to 
that, she was Director of Feature Post-Production for Fox Searchlight Pictures and has years of film production 
experience where she managed countless multimillion dollar budgets and project timelines and negotiated and 
oversaw vendor contracts all over the world. In both her professional and volunteer life Alexandra participated in 
many training opportunities, including for board members, organizational governance, and team building.                                                                                                                                                                                                                      

A vote for Alexandra Helfrich is a vote for continued consistent, fair, and collaborative management of our 
community. 

 
 



 
 
 
 
 

 
 
 
 
 



 
 
 
 

 


